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In an age of 
continual 
technological 
advancement, it 
is important that 
the Fayetteville-
Manlius School 
district maintain 
a technology-rich 
environment.  
Technology can 
enhance the 
instructional 
environment and 
can support the 
management of 
school operations.  
At the same time, 
technology must 
be used within 
guidelines or 
it can interfere 
with classroom 
effectiveness.



 The District provides Internet access for 
appropriate uses only. Supervision and technology will 
be used to restrict Internet access to authorized users 
for appropriate purposes. The District � lters the inter-The District �lters the inter-
net as de�ned by the Children’s Internet Protection Act 
(CIPA)The following technology protection measures 
are used to prevent inappropriate use of the Internet: 
 The District will employ passwords at all grade 
levels to limit Internet access to authorized users only. 
The District will employ commercially available Internet 
�ltering/blocking software to protect against access 
through their computers to visual depictions that are 
obscene, pornographic or harmful to minors. The Dis-
trict will instruct students on the safety and proper use 
of the internet.
 Internet access and use will be screened and 
logged. Inappropriate use as defined by this regulation 
shall be immediately reported to the building 
administrator and the Coordinator of Technology.

 Creating a Web Page - Contact your computer 
resource teacher for a starter packet outlining design 
expectations and policy for posting photographs.
 Mobile Labs/ Computer Lab Usage - Posted rules 
must be reviewed with each class. Laptops should be 
shut down entirely before the lid is closed and placed 
in the charging cart. All cables must be neatly placed 
behind each laptops.  All technical problems must be 
called into the helpdesk.
 Loaner Laptops - Loaner laptops are available at 
each school to be signed out either by the librarian or 
the lab assistant (depending on the school).  A Laptop 
User Agreement form must be �lled out for all use with 
laptops that are used by teachers.          Regulation 3600.1
 Harassment - School policies, administrative 
regulations, and procedures against sexual harassment 
and other forms of discriminatory harassment apply 
equally to communications through any technology 
including but not limited to school computer systems 
and cell phones. 
 Reservation of Rights - The district has the right to 
set the priority of the use of technology as it sees �t.  
It is understood that the purpose of technology is for 
district instruction however there are times when the 
district has emergency repair or processing by network 
technicians. 

 This Acceptable Use Regulation governs the usage 
of all technology that is purchased or brought to any 
school or office in the Fayetteville-Manlius District.  
This includes all phones, laptops, audio devices, exter-
nal drives, cameras, and any device that connects to 
the internet.  All technology brought from outside the 
district must adhere to the District’s internet policy.  All 
student use of computers will be supervised by teach-
ers and lab assistants working in the computer labs, 
classrooms and with mobile labs. 
 The entire technology policy can be found at: 
www.fmschools.org/departments/technology/policy

Appropriate Use of Internet        Regulation 3600.8
 
 Despite district safeguards, including �rewall and 
�ltering/blocking software, a determined user may be 
able to gain access to inappropriate or unauthorized 
services on the Internet. Therefore, it is recognized that 
students may gain access to information and communi-
cations that they (or their parents) �nd inappropriate, 
offensive, or controversial.   

All users must avoid the following inappropriate uses 
of the District’s network and computer resources: 
• Using or disseminating information obtained from 

the Internet without verifying the integrity and 
authenticity thereof

• Using information and/or data obtained through 
network and computer resources without giving 
proper credit to the source (plagiarism)

• Violating copyright law
• Using the Internet for financial or commercial 

purposes
• Violating Policy or administrative regulations 
• Downloading and using proxies 
• Downloading unauthorized downloads from the 

internet

Computer Internet Safety         Regulation 3600.8
 
 School policies, administrative regulations, and 
procedures against sexual harassment and other 
forms of discriminatory harassment apply equally to 
communications through any technology including but 
not limited to school computer systems and cell phones. 



 The district reserves the right to limit the amount 
of data transmitted over the network and internet.  The 
district has the right to cancel or suspend accounts in re-
sponse to any violations to the District policy, and cooper-
ate with legal authorities in investigations of illegal activity.
 The District will monitor all communications 
into, and out of, its network facilities to prevent the 
introduction of viruses or other hostile code, to prevent 
intrusions and otherwise to enforce this Policy.
 Privacy - Students and staff should have 
no expectation of privacy with regard to district 
technology resources especially with email or other 
files maintained on the District’s computer system or 
individual computers. The district monitors the use of 
all computer technology including but not limited to 
individual keystrokes, use of internet sites, the district’s 
computer system and email.  
 Security - The district is not an insurer of computer 
technology security.  Security is the responsibility of ev-
ery user.  Security guidelines and recommendations are 
stated on the Technology website.  Users are restricted 
to only the applications used by the district. 
 Security is the responsibility of every user.  Securi-
ty measures that are maintained include offsite/secure 
storage of backup data, internet �rewalls and �ltering 
software, remote monitoring, network password pro-
tection, and workstation password protection.  Security 
audits are performed on a regular basis.
 Network access shall be protected through use of 
appropriate security measures such as �rewalls, use of 
network operating systems and personal security ef-
forts. Unauthorized or improper attempts at using the 
network will be logged and reviewed. 
All accounts (including e-mail accounts) of any staff 
member leaving the district will be deleted within 30 
days of the Board approval.   
 Password Security - All staff will be prompted to 
change passwords every 90 days. Staff members have 
the ability to change passwords at any time by pressing 
control, alternate, delete on any school computer.
• Passwords must be at least 8 characters.
• Each password requires three of the following: Capi-

tal letter, Lowercase letter, Symbol (No punctuation 
marks) Number: No three consecutive letters (or 
more) from the user’s �rst or last name can be used.

• Past passwords cannot be recycled.

 Students will change passwords as recommended 
by the computer lab assistant or teacher.  Student 
accounts will be deleted July 1st of every year.  New 
accounts will be assigned in September.  Students will 
create their own passwords with the guidance of the 
lab assistant or teacher.
 
Software Installations & Orders    Reg.  3600.4

 
 Software can be ordered through a computer 
resource teacher.  The software must be tested to 
support the District Technology Benchmarks, and the 
network. The District prohibits duplication of software 
or its related documentation. The District reserves 
the right to audit individual computers to ensure that 
illegal duplication is not being conducted. 
 Application and Software Compliance - Software 
applications used for instructional and administra-
tive purposes shall comply with District policies and 
regulations. All software purchased and implemented 
shall be consistent with District goals and instructional 
benchmarks.
 Application Copyrights and Licensing - Software 
may not be used in violation of licensing or copyright 
laws.  Some software licenses allow for home use: 
Microsoft Office and Sophos Anti-Virus.  All other soft-
ware titles on school computers can only be installed 
on district computers.
 Virus - If a virus is detected, the help desk must im-
mediately be noti�ed. No further work on this worksta-
tion may take place until the virus has been removed. 
 Email - All users are to be accountable for their 
conduct as it relates to use of the email system. The 
District does not accept responsibility for information 
shared or opinions expressed by individuals or groups 
using its email system. The District may restrict an 
email privilege to any user whose conduct is not 
consistent with this Administrative Regulation or any 
associated rule. 
 Neither students nor staff should have any 
expectation of privacy in any entered, sent, stored or 
received email messages sent or received on District-
owned networks. The District retains the right to 
monitor or print any data found on its email systems 
produced, receieved or stored. 
 Users of the District’s email system are 
accountable for all actions they take either individually, 
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or as part of a group. Any email sent from a school 
computer contains a return address identifying the 
school district. Accordingly, staff shall take steps 
to insure their own statements are not mistakenly 
attributed to the District. 
 
See Inappropriate Uses of the Internet:  Regulation 3600.7

 Email Communication Between Home and School
- One of the capabilities associated with classroom 
computers is email for each teacher. Given the 
importance of home-school communication, parents 
may wish to email teachers. In doing so, parents should 
recognize that the day-to-day demands of classroom 
instruction may prevent a teacher from monitoring or 
responding to email on a daily basis. Therefore, email 
should not be used for requests for student homework, 
parent messages to students, transportation changes, 
nor for reporting student absences or tardiness. 
 All users of school email should be aware that 
it is not confidential and is stored electronically. 
Teacher-student email is at the discretion of the 
individual teacher. Teachers choosing to use email as a 
communication tool  with their students must use the 
district provided email accounts.

 Social Networking - Any personal web pages, 
blogs, or social sites should not link to District web 
pages. Photographs of students should not be included 
in personal pages.
 Hardware Orders - New hardware may be 
requested by a staff member.  Application forms are 
found on the Technology web site to be submitted to 
the Technology Committee.
 Personal Use - The district prohibits personal use 
of district computer technology and equipment for 
students. 
 The District permits staff incidental personal use of 
computers as long as the personal use does not: 
• occur during instructional time (Can be used dur-ccur during instructional time (Can be used dur-Can be used dur-ur-

ing lunch or before and after school hours), 
• interfere with the employee’s job performance 
• violate district policy or regulations
• damage district property
• use more than a trivial amount of resources
• interfere with education
• interfere with office productivity
• interfere with network speed 

The District believes that electronic technology is an integral component of instruction and support services.  The 
fundamental characteristics of electronic technology in our school environment are instructional efficacy, operational 
efficiency, appropriate student and personnel access, confidentiality, accountability, and effective supervision.

The pervasive impact electronic technology has on a school environment requires a formal set of policy and regulations.  
It is the District’s intent that students become effective, accountable, and respectful users of technology as a part of the global community.  
This requires direction and supervision of hardware and software use, as well as adequate support and/ or resource staffing.  Ongoing 
staff development must be provided in order that staff and administration practice competent use of electronic technology.

To ensure proper utilization, security, and cost effectiveness, electronic technology must be managed, maintained, and supervised.   
The Superintendent shall establish regulations for the implementation of this policy.
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